
  

 

Getting started with dea caleI S

Creating an account:  

1. IdeaScale will send you an e-mail asking you to verify your account. It will look similar to this:

Click on “Yes, this is my email!” This will direct you back to the IdeaScale website. 

2. After you have verified your account, IdeaScale will prompt you to create a password.  Choose a
password that you can remember, because you will need it to log in to IdeaScale in the future.

Choosing an avatar:
1. The default avatar is the first initial of your username  (i.e. your e-mail address). For  a more

anonymous avatar,  click  the  down arrow next to your name  in the upper right corner of the
page, select "Profile"  from the  drop-down  menu, and  either select an  image  from those
provided  beneath  the heading  "Your  Avatar," or upload a new image by clicking the "Choose
File" button under "Upload new Image."

Note that when editing your Profile information, you must click “Save Changes” at the bottom 
of the field you are trying to modify in order for the changes to be applied to your account. 



  
  

Browsing ideas:

1. Open your web browser (e.g., Internet Explorer, Firefox, Safari, Chrome) and type 
“arl.ideascale.com” into the URL or search bar.

2. Click on the word "Ideas" beneath the banner containing the words "Association of Research
Libraries."  You will be directed to  the Browse Recent Ideas page, and you will see tabs that  organize 
the ideas that  have been posted:

Browsing ideas: 


IdeaScale sorts ideas that have been posted into categories such as when they were posted, how many 
votes they have received, ideas that are new and becoming popular, and ideas you have posted. Try 
clicking on different tabs to sort ideas in different ways. 

3. You can also use the search box  in the upper right corner  to search for ideas:

Voting and commenting on ideas: 

1. After browsing the ideas on the site (see above instructions), you might find an idea that you
think is great, or not-so-great, or that you want to make a comment about.  One of the ways
that you  can give feedback on ideas is by voting on them. To  up-vote an idea you like, click the
up arrow; to  down-vote an  idea, click the down arrow:

http:arl.ideascale.com


 

2. If you have more to say about an idea, click “add  your comment” at the end of the  idea posting.
Other users will be able to respond to your comment and to the idea.

Posting a new idea: 

1. After browsing the ideas on the site (see above instructions), you might have an idea that n
one has posted yet.

o 

2. Click the rectangular button in the upper right entitled “Submit New Idea.”

3. Enter a short, catchy title for your idea. Type a summary of your idea into the box labeled
“Description.”  You  also have the option to add tags  to your idea  (e.g.,  ARL Academy, Innovation
Lab, etc.)

Note that ALL ideas will be posted anonymously by default, so there is no need to 

toggle on or off "Submit Idea Anonymously."


4. When you are ready to submit your idea to the membership for voting and commenting, click
	
"Submit." If you would like to save your idea in order to edit it later, click "save as draft."
	



Managing your account (General): 
1.		 To edit your account information, you need to first create an account and ensure that you are 

logged in.  When you are logged in, you will see this image in the upper right corner of your 
screen: 

2. Click the arrow to the right of your name.  You will see a drop-down menu appear. 

3. Select “Profile” or “Notifications” to manage your account settings. From these menus, you can  

modify  things like: 

- How you appear when you post to the site (i.e.,  your username, your photo/avatar) 

- Your account password 

- The language you want to use 

- Your e-mail information and what kind of e-mail notifications you would like  IdeaScale to send     

you 

- Ideas you have posted 

- What communities you are a part of on IdeaScale (e.g., ARL, your home institution) 

4. After editing your account settings, click Save Changes at the bottom of the 
page. To return to the  IdeaScale home  page, click  on  the "house" icon at  the 
upper right of page. 
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